
REGISTERING FOR A CLASS USING
SELF-SERVICE 



STEP 1:
Login to  Sel f -serv ice .
You can access  sel f -serv ice  us ing the
fol lowing vanity  URLS:

sac.edu/sel fservice

sccol lege.edu/sel fservice



STEP 2: Sign in

I f  you need to reset  your  password,  go to :  rsccd.edu/password

Username = your  school  emai l  address
Password 

* I f  i t  is  your  f i rst  t ime logging in ,  your  password is  your  birthday.

For  example,  i f  your  birthday is  March 2 ,  1975,  your  password is :  Mar021975



NOTE:

You wi l l  be asked to
change your password i f
you have never  changed
your password before.



STEP 3: Cl ick on Course Catalog



STEP 4: Cl ick on Advanced Search



Then,  c l ick search.  

STEP 5:
Select  Continuing Ed.  for  your  term.

Choose SAC or  SCC Continuing Ed.
Location here means the col lege that  you
want to attend,  I t  does NOT  mean the locat ion
of  your  actual  c lass .



STEP 6:

Choose the subject(program) you
are interested in .

Sect ions in  that  program wi l l
automatical ly  display .  



STEP 7: Scrol l  to  f ind your course and sect ion.  Then,  c l ick Add



STEP 8: A box wi l l  open with your c lass  information.  

I f  a l l  looks good,
cl ick ,  'Add Section' .

Check the meeting
information conf irm your
class  locat ion and how
the class  is  taught .  



STEP 9: Using your left  navigat ion,  c l ick on the l i t t le
home to go to your  home screen.  



STEP 10: You wi l l  see a  blue box.  Cl ick on 'Register ' .



STEP 11: A pop-up window wi l l  appear .  

Check the box.

Then,  c l ick
register .



YOU ARE NOW REGISTERED!

Cl ick 'c lose '  and you are
done.  You can logout of
Self -Service.

I f  you want to see your
schedule ,  c l ick 'Go to
Schedule ' .  



ADDITIONAL INFORMATION



PLAN AND SCHEDULE

From the Plan and Schedule page,  you can see what you are
registered for .   You can also drop a c lass  from this  page.    

I f  you are a  high school  student ,  this  is  where you can see
your educational  plan.  



YOU CAN GET TO  THE PLAN & SCHEDULE PAGE
USING THE LEFT NAVIGATION.
A.  Use the left  global
navigat ion and cl ick
on the three l ines .   

B.  This  menu wi l l
open.  Cl ick :
Academics .

C.  Cl ick :  Student
Planning and then
select  Plan &
Schedule.



NOTE: I f  you get  to the 'Plan & Schedule '  page and don't
see your c lass ,  you need to select  the correct
continuing education term.   

C l ick the forward arrow
to f ind the correct
term.

You wi l l  see the c lasses
you are registered for .



 
Have questions?

Call us.
Continuing Ed. @ SAC - 714-241-5700
Continuing Ed @ SCC - 714-628-5900

 
 

Learn More about Continuing Education @ SAC & SCC

sac.edu/sce    sccollege.edu/oec


