
MA RKETING 
YO URSELF TO  L A ND 

A  TE A CHING 
P O S ITIO N

J O Y  C O R D I A

A S S I S T A N T  P R I N C I P A L

B R E A  O L I N D A H I G H  S C H O O L



W H O  I S  I N  T H E  
R O O M ?



THE APPLICATION PROCESS

• Ed-join or District Website

– www.edjoin.org

• Common Application Materials/Attachments:

– Letter of Interest/Cover Letter

– Resume

– Letters of Recommendation

http://www.edjoin.org/




COVER LETTER
• Single page

• Business letter 

Format

• Proofread

• Why do you want 

to work in that 

community?



RESUME CONTENT

• Single page

• Objective

• Education

• Relevant Experiences

– Work

– Volunteer

• Professional Memberships



RESUME CONSIDERATIONS
• Bullet points

• Standard, conservative font in 10 - 12 point

• Print or scan quality

– Balance of “white space” and text

• Double Check: typographical errors, misspellings, 

and poor grammar

– Teh v. The

– Then v. Than



LETTERS OF 
RECOMMENDATION

• Recent

• Relevant

• Positive



WHAT IS THE JOB 
DESCRIPTION?



GETTING 

STARTED 

EARLY

Login/Register

Make Your Own 

Profile



THANK YOU AND GOOD LUCK
JCORDIA@BOUSD.US

Questions and Answers


