Guidelines for Students Using Generative AI in Academic Work
1. Understanding Usage Policies: Each class may have different policies regarding the use of generative AI tools. It is crucial to review your course syllabus and consult with your instructor to understand the specific rules for each assignment. Usage may be completely prohibited, permitted with restrictions, or encouraged with proper attribution. Utilizing AI to substantially complete assignments or exams is not permitted unless explicitly allowed by the instructor. Absent clear guidance from a course instructor, the use of generative AI tools will be treated similarly to assistance from another person; which can be appropriate or inappropriate, depending on the amount of assistance given.   	Comment by Miller, Jared: Let's choose 1 of these and make them consistent with general guidelines?	Comment by Miller, Jared: on second look, putting them together actually seems to read pretty well.	Comment by Fletcher, Erin: I recommend deleting reference to specific tools so the document will not go out of date as different companies rise and fall.	Comment by Miller, Jared: I think that this idea is covered in the sentence "Absent clear guidance...". In other words, 
2. Citing Generative AI: Students are expected to adhere to standards of academic integrity regardless of whether they use AI. The best method is to find, read, and cite authoritative sources that verify claims made by AI. However, if citing AI directly, here’s how to cite these tools:
a. In-Text Citation: When directly quoting text generated by an AI tool, attribute the text to the creator of the tool. For example, if using ChatGPT, you might write: "According to OpenAI's ChatGPT, 'quoted text here'."	Comment by Miller, Jared: the way I teach other how to use ChatGPT is not as a 'source' but as a writing aid. as such, I don't see how that would work itself into an in-text citation because it would apply to the whole piece of writing	Comment by Shahbazian, Roy: Agreed.  Students might use AI to clean up grammar, reorganize or translate their writing	Comment by Hong, Song: I agree. What about we amend "When you use generative AI tools in your work" to "When you use generative AI tools to retrieve and gather information in your work"?	Comment by Fletcher, Erin: Another thought I have is that a student may read Wikipedia to get background information on a topic, but they would not be allowed to cite it - instead, they would read the links to sources on the Wikipedia page and cite those. Similarly, they shouldn't be citing AI, they should be finding sources that verify AI's claims and citing those. 
b. Reference List: Include a full citation in your reference list. A sample format in APA and MLA style might look like: 
APA
OpenAI. (2023). ChatGPT (Mar 14 version) [Large language model]. Retrieved from https://www.openai.com/chatgpt	Comment by Miller, Jared: I think this is inadequate. My instinct is that they need to cite the specific chat that they used, including the link so there is a record and instructors can evaluate how much of the work was generated by AI.	Comment by Fletcher, Erin: I'm not sure if we should recommend a link, but we could recommend that the student cite their prompt. Although, effective prompting is typically more of a back-and-forth conversation so I'm not sure how practical that is either.	Comment by Fletcher, Erin: Another thought I have is that if the student goes to the writing center, they are not required to reveal this fact, transcribe the questions they asked the tutor, show their earlier drafts... I am wondering if there should be some guidance that uses the analogy of live human help as a determinator of whether it's cheating.

MLA
“Importance of Voter Turnout” prompt. ChatGPT 4o, Open AI 28 Apr. 2025  https://chatgpt.com/share/680fd6d7-3130-800c-946a-53779abb1ec3
 	Comment by Miller, Jared: Example of a citation with a link to the specific chat. My thought is that the purpose of works cited is to verify an author's claims of evidence. Without the link, there is zero chance to verify anything because the same prompt will result in different outcomes for different users.	Comment by Miller, Jared: This is MLA, based on grammerlys recommendations
	Comment by Miller, Jared: https://www.grammarly.com/blog/citations/ai-citations-mla/




3. Documentation and Attribution: Keep a history of your interactions with AI tools and be prepared to submit these records if requested by your instructor. This demonstrates appropriate use of the tools and supports your learning process.
4. Validating AI Outputs: AI tools may generate incorrect, overly vague, irrelevant, or nonsensical outputs. It is your responsibility to verify the accuracy and reliability of any AI-generated content you use. Cross-reference information and ensure that AI-generated citations are valid.
5. Data Privacy: Do not include personally identifiable information or sensitive data in prompts when using generative AI tools.  Depending on the policies and practices of the AI service, the information collected might be made available to organizations who might use it in ways that are not in your best interest.  
6. Seeking Clarification: If you are ever in doubt about whether the use of generative AI is permitted for a specific task or assignment, consult your instructor before proceeding.	Comment by Hong, Song: After #6, Seeking Clarification, it may be helpful to students to include resource links, such as the SCC's LibGuides.	Comment by Fletcher, Erin: If the instructor hasn't said one way or another, they should assume it's not allowed, I think	Comment by Fletcher, Erin: I also think this is covered pretty well by the first point, and may not be needed.	Comment by Hong, Song: I think one way to provide more support for studnets is to have a link available for students to view the General AI Guidance document or to submit their inquiries. Who will they talk to if their situation doesn't get resolved with their instructor? 


