Guidelines for Faculty and Generative AI  
1. Clearly Communicate Expectations: Provide clear guidelines concerning the use of generative AI in your course. Include specific policies on AI use in your syllabus and discuss these expectations with your students in class. Clearly outline when and how AI use is prohibited or permitted for each assignment. Example language is offered below to be used and adapted for syllabi for various allowance levels of AI usage. 	Comment by Fletcher, Erin: and how? Should we advise faculty to be more specific than "AI allowed / AI not allowed," and give examples like brainstorming, researching, drafting, etc.?
2. Encourage Proper Attribution: If generative AI is permitted, require students to properly attribute any AI-generated content. Provide resources and guidance on citing AI tools using proper citations. Encourage students to maintain records of their interactions with AI tools as part of their submission.	Comment by Fletcher, Erin: Should we advise that the students should share their prompts?	Comment by Miller, Jared: That is on the student guidelines.
3. [bookmark: _Int_rEWflpGv]Promote Responsible Use: Educate students on the ethical and responsible use of AI with regards to academic integrity. Encourage critical thinking by teaching them to identify errors and limitations in AI outputs. When AI is permitted, guide students to use it  in a way that enhances learning, rather than replacing foundational skills, personal understanding or effort. Remind them that the college provides modes of collaboration with faculty, tutors, and classmates. (refer to syllabus samples below)
4. Adapt Policies as Needed: Recognize that the AI landscape is rapidly evolving. Be open to revising policies and engaging in ongoing discussions with students about the role of AI in your field. Use these discussions to shape class policies and address the implications of AI for future careers.	Comment by Shahbazian, Roy: One of the other schools had a point about not using an AI detector as the sole basis for deciding compliance with AI rules
5. Protect Data Privacy: Keep FERPA regulations in mind when using AI tools.   Remind students that information collected by AI tools might be used by other organizations in ways that are not in the students’ best interest and not to include personally identifiable information or sensitive topics or data in AI prompts. 
6. Provide Additional Resources: If you permit AI use, offer resources on how to integrate AI responsibly. This may include workshops, library resources, and academic integrity guidance.	Comment by Martino, Danielle: Need a section on best practices for using detection software. Legal implications? Cannot be the sole justification of AI use.
- Consider Trojan Horse or ZeroGPT as examples	Comment by Fletcher, Erin: Absolutely - there is not currently an AI detector that works	Comment by Fletcher, Erin: From ASU: "If an AI detection tool suggests student’s work is suspect, that can be the start of other data gathering – which might include, obvious mistakes in the written work, made up references, writing that is not responsive to the prompt, writing that is not in keeping with past writing from the student, etc. (these are all common issues with the use of generative AI tools)."
7. Model Ethical AI Use: If you use AI for assistance in your work, be transparent about where and how you have used it, to set an example for the students.


Syllabus Examples– Allowed	Comment by Miller, Jared: I think it was an oversight on my part not to include possible syllabus language for faculty in this document. The options starting on this page are taken directly from the ASCCC presentation on academic integrity policies. Please use this as a starting point to review and suggest changes, or add comments.	Comment by Hong, Song: These are great! Could we also provide example policies for departments to use?
Generative artificial intelligence (GenAI) tools may be used in this course as you determine appropriate, as long as you do so honestly through proper documentation, citation, and acknowledgement. 
 To demonstrate your honest use of these tools and your learning process, you must: 
·       Keep histories of your chats and submit them when requested. 
·       Cite the content that came from GenAI tools using citations methods endorsed by the library. 
NOTE: GenAI is known to fabricate sources, facts, and give false information. It also perpetuates bias. You should also be aware that there are copyright and privacy concerns with these tools. You should exercise caution when using large portions of content from AI sources for these reasons. Also, you are accountable for the content and accuracy of all work you submit in this class, including any supported generative AI.


Syllabus Example- Conditional/Restrictive
Use only with prior permission
 Students are allowed to use Generative artificial intelligence (GenAI) tools on assignments in this course if instructor permission is obtained in advance. Unless given permission to use those tools, each student is expected to complete each assignment without substantive assistance from others, including automated tools. 
-or- 
Use only with acknowledgement 
Students are allowed to use Generative artificial intelligence (GenAI) tools on assignments in this course if that use is properly documented and credited. For example, text generated using ChatGPT-3 should include a citation such as: 	Comment by Miller, Jared: This needs to be consistent with citation guidelines on the student document

APA
OpenAI. (2023). ChatGPT (Mar 14 version) [Large language model]. Retrieved from https://www.openai.com/chatgpt

MLA
“Importance of Voter Turnout” prompt. ChatGPT 4o, Open AI 28 Apr. 2025  https://chatgpt.com/share/680fd6d7-3130-800c-946a-53779abb1ec3


Syllabus Example- Banned
[bookmark: _Int_5LyJtB1C]Grammar, composition, and/or vocabulary are part of the learning outcomes of this course. Therefore, all assessments (writing assignments, oral compositions, presentations, summaries, etc.) must be your original work. The use of generative artificial intelligence (GenAI) is prohibited. The use of GenAI tools is considered plagiarism in this course, and disciplinary actions fall under the plagiarism guidelines. The instructor may follow up with the student with an oral conversation to assess the learning.
